Defense Property Accountability System

DPAS Quick Reference Guide

Adding an Address

1. To access the Address process, navigate to
the Master Data > Address menu path.

2. Select your UIC.

3. Select the type of address. The most
common types of addresses are Reporting,
Destination, Loan CAGE, Loan DODAC, and
Disposition-Transfer.

4. Select the Add button (or Search for
updating or deleting).

Address Directory

Addresses identify a place assets are being sent or
points of contact. Addresses must be created
before processes such as loans, leases, excess and
disposals can be completed.
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5. Enter all the mandatory address information and any other information required by

your organization.
6. Complete the process.
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1-844-843-3727
DPAS Website

http://dpassupport.golearnportal.org
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